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JOJI/KHOCTHASA UHCTPYKIUA
OTBETCTBEHHOT'0 32 OpraHU3alNI0 00paOOTKN NEPCOHATBHBIX JaHHBIX

1. Oo0ue MoJI0KeHUA

1.1. Hacrosmas nomkHocTHast MHCTpYKUus (nanee — MHCTpykums) onpenenser
OTBETCTBEHHOCTb, IIpaBa U OO0S3aHHOCTH OTBETCTBEHHOI'O 3a OpPraHM3alMIi0 00paboTKU
NEPCOHAIBHBIX JaHHbIX (nanee — OTBETCTBEHHOI0) B MyHUIMNAIBHOM OFOJIKETHOM
JIOIIIKOJILHOM 00pa3zoBaresbHOM yupexaeHuu «Jlerckuii cag Ne 23 «YnbeiOkay r. deonocuun
Pecny6muku Kpeimy» (nanee — YupexaeHue).

1.2. Hacrosmas uHCTpyKIus pazpaboTaHa B COOTBETCTBHH cO cTaThsimu 18.1, 22,
22.1 u 24 ®enepanpHoro 3akona ot 27 utonst 2006 r. Ne 152-D3

«O mepcoHanbHBIX JaHHBIX» W C NyHKTOM | «llepedns mep, HampaBJICHHBIX Ha
oOecrieueHre BBINOJHEHUSI 00S3aHHOCTEN, MPEeyCMOTPEHHbIX PeaepanbHbIM 3aKOHOM «O
NEPCOHANIBHBIX JTAHHBIX» U MPUHATHIMA B COOTBETCTBUU C HUMHOPMATUBHBIMU MTPABOBBIMU
aKTaMH, OINEPATOPaMH, SBISAIOIMIMMUCA TOCYJAPCTBEHHBIMA WM MYHUUUIIAJIbHBIMA

OopraHamm», yTBEpKJIE€HHbIX nocTaHOoBIeHUEM [IpaButensctBa PO ot 21 mapta 2012 r. Ne
211.

1.3. OTBETCTBEHHBI Ha3HA4aeTcsi Ha JOKHOCTh M3 4YHCIa  IITaTHBIX
COTPYAHHUKOB YUPEKICHUS TPUKA30M 3aBEAYIOIIETO.

1.4. [To Bommpocam 0OpabOTKH U 3aIIUTHI IEPCOHAIBHBIX JaHHBIX OTBETCTBEHHBIM
MOIYMHSAETCS HETIOCPEICTBEHHO 3aBEAYIONIEMY Y UPEKICHUS.

1.5. Ha Bpems otcyrctBusi OTBEeTCTBEHHOTO (OTHYCK, OO0J€3Hb, TIp.) €ro

00S13aHHOCTH MCIOJIHAET JIMIO, HA3HAYEHHOE B YCTAHOBJIEHHOM TOpSAJKE, KOTOPOE
npuoOpeTaeT COOTBETCTBYIOIIME TMpaBa M HECET OTBETCTBEHHOCTh 3a HAJJIeXalllee
UCITOJIHEHHE BO3JIOKEHHBIX HA HErO 00S3aHHOCTEM.

1.6. OTBETCTBEHHBIW B  CBOeH  paboTe  PYKOBOJCTBYETCS  HACTOSIIEH
NucTpykuuen, JpyrumMu periIaMeHTHPYIOIUMU IOKYMEHTaMH1 YupexaeHus,
PYKOBOIAIIMMHU U HOPMATUBHBIMU JOKYMEHTaMU peryiiaTopoB Poccuiickont denepanuu B
obnactu o0OecrieueHus: 6€30NMaCHOCTH MEPCOHANTBHBIX JaHHBIX.

2. JOJIKHOCTHBIE 00SI3AaHHOCTH

OTBETCTBEHHBIN 32 OpraHU3aIio 00pabOTKH MEPCOHANBHBIX TaHHBIX 0053aH:

2.1. CoOmonate TpeOoBaHUsI 3akoHoJarenbcTBa Poccuiickoit depeparuu o
NEPCOHANIBHBIX JAaHHBIX, B TOM YHCIIe TpeOOBaHUS K 3allUTEe NEPCOHAIBHBIX JAHHBIX,
[IpaBun 00pabOTKM MEPCOHAIBHBIX JAHHBIX M APYIMX HOPMATHUBHBIX JOKYMEHTOB
VYupexaenus B 001acTH 00pabOTKH U 3aIIUThI IEPCOHATBHBIX TAHHBIX.



2.2. JloBoguTe 10  CBEIEHMS  COTPYAHUKOB  YUPEXKACHUSA  ITOJOKECHUS
3akoHoaarenscTBa Poccmiickorn @enepanuyr O MNEPCOHANBHBIX JAHHBIX W APYTUX
HOpPMAaTUBHBIX JOKYMEHTOB YUpeXJEHUs M0 BoIpocaM oOpabOTKU U TpeOOBAHUM K 3allIUTE
IIEPCOHAIIBHBIX JAHHBIX.

2.3. [TpoBOANTE MHCTPYKTAKU U 3aHATHS IO M3YUYEHHUIO IpaBOBOM 0a3bl 1O
3alIUTE NEPCOHAIBHBIX NAaHHBIX C COTPYIHHUKAMHU YUYPEKICHMS, UMEIOIIUMU IOCTYI K
NEPCOHAIBHBIM  JaHHBIM, M BecTd JKypHam 1IpoBeNEHHMS  MHCTPYKTAXKEW IO
nH(pOpMaITMOHHOM 6€30MaCHOCTH.

2.4, OxaspIBaTh KOHCYJBTAIMOHHYIO IOMOIIb COTPYJHUKAM II0 HPUMEHEHUIO
CPEZICTB 3aIIUThI IEPCOHATBHBIX JAHHBIX.
2.5. OcCylIecTBIIATh KOHTPOJb COOMIOACHUS B YUPEKIECHUU 3aKOHOAATENIbCTBA

Poccuiickoii denepanyii 0 MEepCOHATBHBIX JaHHBIX, B TOM 4YHCJE TPeOOBaHUN K 3alluTe
MEPCOHANBHBIX JTaHHBIX, # [IpaBun o00paOOTKM TEPCOHANBHBIX JAHHBIX COTJIACHO
[IpaBunaM  OCYIICCTBICHHS  BHYTPEHHETO  KOHTPOJII  COOTBETCTBHUS  00pabOTKH
MEPCOHANIBHBIX JAHHBIX TPEOOBAHUAM K 3aIlIUTE MEPCOHAIBHBIX JTAHHBIX

2.6. [IpoBomuTh  peryisipHble BHYTPEHHHE TMpOBEpKH, corjacHo [lmany
BHYTPEHHUX IPOBEPOK KOHTPOJISI COOTBETCTBHUS OOPAaOOTKU TEPCOHATBHBIX JaHHBIX
TpeOOBAHMSIM K 3aIUTE EPCOHATBHBIX JaHHBIX.

2.17. VYyacTBOBaThH B MPOBEICHUU paccienoBaHun ClIy4yacB
HECAaHKIIMOHUPOBAHHOTO JIOCTYIIAa K MEPCOHATBHBIM JAHHBIM U APYTruX HapyuieHui [IpaBun
00pabOTKHU NEPCOHATBHBIX JAHHBIX.

2.8. CocTaBnsaTh W TpemjaraTb Ha YTBEP)KICHHE 3aBEAYIOMEMY Y UPEKICHHUS
MIEPEUCHb JHI] U 00beMa MX IMOJIHOMOYHMA, KOTOPBIM pa3pelieH JOCTYN K MEePCOHATLHBIM
JTAHHBIM.

2.9. He momyckaTh k paboTe ¢ MepCOHATBLHBIMY JaHHBIMH JIUII, HE 00JIaIat0IINX
JUTSI 3TOTO COOTBETCTBYIOIIIMMH TPAaBaMH.

2.10.  OcymecTBisTh PETUCTPALIMIO OOpaIleHWid U  3alpoCcOB  CyOBEKTOB
MIEPCOHANIBHBIX JTAHHBIX WJIM WX TpeactaBuTeneil B JKypHaie yuéra oOpalieHuii cyObeKTOB
MIEPCOHANIBHBIX JAHHBIX O BBITIOJIHEHUH WX 3aKOHHBIX MPaB Mpu 00pabOTKe MEePCOHATBHBIX
JTAHHBIX O BBIMIOJHEHUHU UX 3aKOHHBIX IPaB.

2.11.  OcymecTBiiTh METOJUYECKOE PYKOBOJCTBO pabOTONl aJMHUHUCTPATOPOB
0€30MacHOCTH U aAMUHUCTPATOPOB MH(POPMAIMOHHBIX CUCTEM IMEPCOHAIBHBIX JAHHBIX B
00J1aCTH 3aIUTHI IEPCOHATBHBIX IAHHBIX.

2.12.  TlpennaraTh pyKOBOJICTBY MEPOIPHUSITHS MO COBEPIICHCTBOBAHUIO PAOOTHI T10
3aIATe TIEPCOHALHBIX TAaHHBIX.

3. IIpaBa

OTBETCTBEHHBIN 32 OpraHU3aIMI0 00PaOOTKHU MEPCOHATBHBIX IAaHHBIX UMEET IPaBo.

3.1. TpeboBaTh OT COTPYAHHKOB YUPEKICHUsI COOJIFOACHHUS 3aKOHOJATENIbCTBA
Poccuiickoit denepannn 0 mepcoHaNIBHBIX JaHHBIX, B TOM YHCIIe TPeOOBAHWM K 3aIlUTE
NepCOHAIbHBIX JaHHBIX, [IpaBuia 00paOOTKM TMEpPCOHATBHBIX JaHHBIX U JPYTUX
HOPMATHUBHBIX JJOKYMEHTOB YUpEKIEHUSB 00acTH 00paOOTKU U 3aIUTHI MEPCOHATBHBIX
JTAHHBIX.

3.2. 3anpemars COTpyJHUKAM YUpeKAEHUs TOCTYN K NEPCOHAIBHBIM JAHHBIM C
LEJIBbIO MPEAOTBPAICHNS HECAHKIIMOHUPOBAHHOIO JJOCTYTA K OXpaHsAeMOil HH(pOpMalIHH.
3.3. IIpoBoauTh pacciieoBaHKE IO CIy4YasiM HECAHKIIMOHMPOBAHHOTO JOCTYyNa K

NEPCOHAIBHBIM  JAaHHBIM M JPYrHMM CIy4asM HapylleHHs pexuma oO0paboTKu



MEePCOHATBHBIX TAHHBIX.

3.4. BHocuth npensioxkeHuss Mo MPUMEHEHUIO JAUCHUIUIMHAPHBIX B3bICKAHUN K
COTpYAHHUKaM YUpexXJIeHUsI, HapyUBIIUM TpeOoBanus [IpaBun 06paboTku nepcoHaIbHBIX
JAHHBIX W JPYTMX HOPMATHUBHBIX JIOKYMEHTOB YUpeXKIeHuss B 00JacTu 0O0pabOTKU U
3allUTHI IEPCOHATBHBIX JAaHHBIX.

3.5. BHocuth mnpeniokeHus MO COBEPIICHCTBOBAHUIO Pa0OTHI, CBA3AHHOM C
PEeIyCMOTPEHHBIMU HACTOSIIEH MHCTPYKIUEH 00sI3aHHOCTSIMU.
3.6. [IpuBnekath HE3aBUCUMBIX SKCIIEPTOB JJIsl aHAIU3a MOTCHIMAIBHBIX yTPoO3

0e30ImacHOCTH NEPCOHATIbHBIX JaAHHBIX /U JIMKBU AN UX HOCHGI{CTBI/Iﬁ.

4, OTBEeTCTBEHHOCTDH

OTBeTCTBEHHBI 3a OpraHu3anuio oOpabOTKM TNEPCOHATBHBIX JIAHHBIX HECET
OTBETCTBEHHOCTb:

4.1. 3a HEHaJIe)kKalllee HMCIIOJTHEHUE WM HEHUCHOJHEHHE CBOMX JOJIKHOCTHBIX
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIIEN VHCTPYKLUHEN, B Ipeleiax,
ONPENETCHHBIX JIEUCTBYIOIINUM TPYIOBBIM 3aKOHOIaTeNbCTBOMPoccuiickon denepanumu.

4.2. 3a TpaBOHAPYIICHUS, COBEPUICHHBIE B IPOLECCE OCYIIECTBICHUS CBOEH
NEATEIbHOCTH, B TNPEAENax, OMNPEACICHHBIX JCHUCTBYIOIIMM  aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM U IPakAaHCKUM 3aKOHOAATENbCTBOM Poccniickont denepanun.

4.3. 3a mpUYMHEHUE MAaTepHAIbHOTO yiiepda — B TMpejaesax, ONpeaeeHHbBIX
JCVCTBYIOIIMM TPYJIOBBIM M TPAXXAAHCKUM 3aKOHOAATENIbCTBOM Poccuiickoit denepanun.

5. IMopsiiok mepecMoOTpAa 10JKHOCTHOM HHCTPYKIIUH

5.1 Hacrosimas MHCTpyKIMsl mepecMaTpuBaeTcs, U3MEHSIETCS W JOMOJHSAETCS
10 Mepe HeOOXOAMMOCTH, HO HE PEXKE OJTHOTO pa3a B MSAThH JIET.

5.2. C mpukazoM O BHECEHWHM W3MEHEHHMH (JOMOJTHEHWI) B HACTOSIIYIO

NHCTPYKIMIO 3HAKOMSATCS TMOJ PACHUCKY BCE COTPYAHUKHU YUPEKIECHHUS, HA KOTOPBIX
pacupoCTpaHsAeTCs AEUCTBUE 3TOU HHCTPYKIIUU.

6. JIOJIZKHOCTHBIE 0013aHHOCTH

OTBETCTBEHHBIN 32 OpraHU3aIio 00PaOOTKH MEPCOHANBHBIX TAHHBIX 0053aH:

6.1. CobOmonate TpeboBaHusl 3akoHomarelbcTBa Poccuiickoit denepanmu o
NEPCOHANBHBIX JIaHHBIX, B TOM 4HCJe TpeOOBaHUI K 3allUTE IMEPCOHAJbHBIX JaHHBIX,
[TpaBun 00pabOTKM NEpPCOHANBHBIX MAaHHBIX W JPYIMX HOPMATUBHBIX JIOKYMEHTOB
VYupexaeHus B 001acTu 00pabOTKU U 3aIUThI IEPCOHATBHBIX JAHHBIX.

6.2. JIOBOAWTh 10 CBENEHUS COTPYAHMKOB  YUPEXKICHUS  IOJOXKCHHUS
3aKoHonarenscTBa Poccuiickoin denepalviv 0 MEpCOHANBHBIX JTaHHbIX, [IpaBuio0paboTku
MIEPCOHANBHBIX JaHHBIX U IPYTHX HOPMATHUBHBIX JOKYMEHTOB YUpPEKICHHS IO BOIPOCAM
00paboOTKH 1 TPeOOBAHUH K 3aIIUTE EPCOHATBHBIX TaHHBIX.

6.3. [IpoBONUTh MHCTPYKTAXKU W 3aHATHUS MO H3YUYEHHUIO MPaBOBOM 0asbl MO
3alUTEe TEPCOHAIBHBIX JAaHHBIX C COTPYAHUKAMU YUpEXKICHHUS, UMEIOIMIMMU JTOCTyH K
NEPCOHAIBHBIM  JaHHbIM, W Bectd JKypHal  TOpOBENEHUS  HMHCTPYKTaKeW IO
nH(OPMAITMOHHON O€30MTaCHOCTH.

6.4. Oxa3blBaTh KOHCYJIBTAIMOHHYIO IOMOIIb COTPYJIHUKAM IO MPUMEHEHUIO



CPEACTB 3alllUThI IEPCOHATLHBIX TAHHBIX.

6.5. OcymecTBISATh KOHTPOJIb COOJIOACHUS B YUPEXKICHUHM 3aKOHOJATEIhCTBA
Poccuiickoii denepanyii 0 MepCOHAIBHBIX JaHHBIX, B TOM 4YHCJIE TpeOOBaHUN K 3alluTe
NEepCOHAIBHBIX JaHHBIX, KW IIpaBum o00pabOTKHM TNEPCOHANBHBIX JIAHHBIX COTJIACHO
[IpaBmiiaM  OCYIIECTBJIICHUSI  BHYTPEHHETO  KOHTPOJS  COOTBETCTBHS  0OpaOOTKH
MEePCOHATIBHBIX JIAHHBIX TPEOOBAHUSIM K 3aIUTE IEPCOHATBHBIX JaHHBIX

6.6. [IpoBoauTh peryisipHble BHYTPEHHHE TIPOBEpPKH, corjacHo Ilnany
BHYTPEHHHUX IIPOBEPOK KOHTPOJS COOTBETCTBUS OOpPaOOTKHM TMEPCOHAIBHBIX JaHHBIX
TpeOOBAHMSIM K 3aIIUTE TIEPCOHATBHBIX JaHHBIX.

6.7. YyacTBOBaTh B IIPOBEICHUN paccie0BaHAN CIIy4aeB
HECAHKIIMOHUPOBAHHOTO JOCTYNAa K MEPCOHAIbHBIM JaHHBIM U APYrux HapyuieHui [Ipasun
00pabOTKHN EPCOHATBHBIX JAHHBIX.

6.8. CocTaBnaTh W TpeIaraTh Ha yTBEPXKIACHHE 3aBEAYIOIIEMY YUpPEKIACHUS
nepeyeHb JIUI] U 00beMa UX MOJTHOMOYMM, KOTOPBIM pa3pelieH JOCTYI K NEPCOHAIbHBIM
JIAHHBIM.

6.9. He nomyckath k paboTe ¢ mepcoHaIbHBIMU JIAHHBIMU JIMII, HE 00J1aal0IIuX
JUTSI 9TOTO COOTBETCTBYIOIIMMHU TPaBaMHu.
6.10. OcCyIlecTBIATh  PETUCTPAIMI0  OOpallleHud U 3aIpOCOB  CYOBEKTOB

MEPCOHANIBHBIX JTAHHBIX WJIM UX TpejacTaBuTenei B XKypHaie yuéra oOpaieHuil cyObeKTOB
MEPCOHANIBHBIX JAHHBIX O BBIMIOJIHEHUH WX 3aKOHHBIX MpaB Mpu 00pabOTKe MepCOHATBHBIX
JTAHHBIX O BBIMOJHEHUU X 3aKOHHBIX IPaB.



6.11. OcCymecTBISATh METOAMYECKOE PYKOBOJICTBO PAOOTOM aaMUHHUCTPATOPOB
0€30MacHOCTH W aAMUHUCTPATOPOB MH(POPMAITMOHHBIX CUCTEM TMEPCOHAIBHBIX JAHHBIX B
00J1aCTH 3aIUThI IEPCOHATBHBIX IAHHBIX.

6.12. [IpeasiaraTte pyKOBOJCTBY MEPOIPUSTHUS 10 COBEPILICHCTBOBAHUIOPAOOTHI 110
3aIlUTE MEPCOHANIBHBIX JIaHHBIX.

7. IIpaBa

OTBETCTBEHHBIH 32 OpraHU3aIio 00Pa0OTKH MEPCOHATBHBIX TAHHBIX UMEET MIPaBO.

7.1 TpeboBaTh OT COTPYIHUKOB YUpPEKICHHUS COONIOJEHUS 3aKOHOJIATEIbCTBA
Poccuiickoit denepannn 0 mepcoOHAIBHBIX JaHHBIX, B TOM 4YHCIIe TPeOOBAHHWM K 3aIlIUTE
NepCOHAIBHBIX JaHHBIX, [IpaBuia 00paOOTKM TMEpPCOHAIBHBIX JaHHBIX M JPYTUX
HOPMATUBHBIX JIOKYMEHTOB YUpeXKJACHHUAB 00JacCTH 00paOOTKH M 3alllUTHI MMEPCOHATBHBIX
JTAHHBIX.

1.2. 3anpemarb COTpyJHUKAM YUpEexXICHUS JOCTYN K MEPCOHAIBHBIM JaHHBIM
C 1EJIbIO TIPEIOTBPAIICHHS HECAHKIIMOHUPOBAHHOTO JIOCTYyTa K OXpaHsieMoil HHGOpMAIIHH.
7.3. [IpoBoauTH pacciieoBaHKE MO CAydasiM HECAHKIIMOHUPOBAHHOTO JTOCTYyMa K

NEPCOHANBHBIM  JIAaHHBIM W JIPYTUM CJy4yasM HapylIeHHs pexuma o0paboTku
IIEPCOHAJIBHBIX TAHHBIX.

7.4. BHocuTh mpennoKeHuss mo NMPUMEHEHUIO JUCLUUIUIMHAPHBIX B3BICKAHUM K
COTpYAHUKaM Y UpeXJIeHHUs, HApyIHUBIIMM TpeOoBanus [IpaBuil 00paboTKU MepcoOHAIbHBIX
JAHHBIX W JPYTHMX HOPMATHMBHBIX JIOKYMEHTOB YUpexkIeHuss B o0jacTu oO0pabOTKH U
3aIIUTHI IEPCOHAIIBHBIX JTAHHBIX.

7.5. BrHocuth mnpenioxkeHus 1Mo COBEPIICHCTBOBAHUIO Pa0OTHI, CBA3AHHOU C
MPETyCMOTPEHHBIMU HACTOSIIICH MHCTPYKIIUEH 00sI3aHHOCTSIMU.
7.6. [IpuBnekaTp HE3aBUCUMBIX JKCIIEPTOB Ul AHAIM3a NMOTEHIMAIBHBIX YIpO3

0€30MacHOCTH MTEPCOHAIIBHBIX JaHHBIX W/WIH JUKBUAAIIUN X ITOCIICICTBHM.
8. OTBEeTCTBEHHOCTH

OTBETCTBEHHbI 3a OpraHu3aluilo o0pabOTKM NEPCOHAIBHBIX JaHHBIX HECET
OTBETCTBEHHOCTD:

8.1. 3a HeHaJUIe)Kalee HCIIOIHEHUE WM HEHCIIOIHEHHE CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH, MPEAYCMOTPEHHBIX HACTOAIICH WHCTPYKIIUEH, B Mpe/enax, OnpeeIeHHbIX
JNEUCTBYIOLIMM TPYIOBBIM 3aKOHOJaTebCTBOMPoccuiickon denepanuu.

8.2. 3a MpaBOHAPYLIEHUS, COBEPIIEHHBIE B IPOILIECCE OCYIIECTBICHUS CBOEH
NEATEIbBHOCTH, B IIpeAenax, OINPENEICHHbIX JEUCTBYIOIIMM  aJMUHHUCTPATHUBHBIM,
YTOJIOBHBIM U T'PAXKIAHCKUM 3aKOHOIATENBCTBOM Poccuiickon denepanum.

8.3. 3a mpuyMHEHWE MaTrepuanbHOro yumepba — B Mpejelax, OnpeaeIeHHbIX
JNEUCTBYIOLIMM TPYIOBBIM U I'PaXXAAHCKUM 3aKOHOAATEIbCTBOM Poccuiickoii denepaunu.

Q. IMopsiiok nepecMoOTpa 10JZKHOCTHOM HHCTPYKIIUH

9.1. Hacrosmas MHCTpyKImsl mepecMaTpuBaeTCs, U3MEHICTCS M JOTIOJHSACTCS
10 Mepe HeOOXOAMMOCTH, HO HE PEXKE OJTHOTO pa3a B MSAThH JIET.

9.2. C nmnpuka3oM O BHECEHMUM HW3MEHEHHU (JIOMOJHEHUM) B HACTOAIILYIO

NHCTPYKLIMIO 3HAKOMATCA MOJ PACHUCKY BCE COTPYAHUKHU YUPEKICHHS, HA KOTOPBIX
pacnpoCTpAHSAETCS AEUCTBUE 3TOW HHCTPYKIIUU.
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